Ticket buying guide

1. Access the sales site at the following link https://www.liverpoolft.nhs.uk/contact-
us/procurement/e-payments

You are here:
Home > Contact us > Procurement > E-p t

You can make a variety of payments via our 24 hour
secure internet payments system.

Online payments are accepted for:
* Invoices
= Other types of payments.

Other types of payment relates to anything for which
an official invoice has not been raised.

When making a payment in relation to a course you
wish to attend at Liverpool University Hospitals,
please select ‘Other’ and enter your name, course
title and date of the event.

For making a payment in relation to a lease car,
please select ‘Other’ and enter your name,
registration and description of what the payment
relates to.

Please note - there is no additional fee for paying via
the internet.
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2. Scrolldown to the link “To make a secure payment, please visit Paycapita.”

Online payments are accepted for:

+ Invoices

+ Other types of payments.

Other types of payment relates to anything for which
an official invoice has not been raised.

When making a payment in relation to a course you
wish to attend at Liverpool University Hospitals,
please select 'Other’ and enter your name, course
title and date of the event.

For making a payment in relation to a lease car,
please select ‘Other’ and enter your name,
registration and description of what the payment
relates to.

Please note - there is no additional fee for paying via

To make a secure online payment, please visit

Paycapita.

you have any problem using this online service,
please telephone 0151 529 4024, Monday to Friday,
between the hours of 9am to 4.30pm. Alternatively,
please email: Treasury@liverpoolft.nhs.uk
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3. Once onthe payment site click “Other payments” then “Other”
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Welcome to the Aintree University Hospital
NHS FT 24 hour secure internet payments
service
You may make a variety of payments using this secure site with most Medical records access/search fees
major credit or debit cards. Please select a service you wish to pay for
from the following list:
Charitable Donations
Invoices

Navigation

Please do not use the navigation buttons in your browser for navigation,

but use the Continue and Back buttons on these pages.

Cards Accepted
This payment service accepts the following major credit and debit cards

and is available for use at any time of the day or night
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4. Complete your details including hospital site, type and number of tickets inc. names of
additional tickets. Payment should be for “NWA BALL” Proceed to payment.
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Name *
John Smith /_\.
Payment for .\_/
NWA BALL
Honte / Online Payments
Hospital attended (if applicable) Help || Cancel
Wythenshawe . . . .
Welcome to the Aintree University Hospital
NHS FT 24 hour secure internet payments
Date of visit (if applicable) service
(1 C)' (Jan 0)' (201 2 0) Goods / Service ll\nl:rzl;::r Amount

Please enter only numbers, hyphens, spaces or brackets in this field.

Other N/A £40,00I Edit ||| Remove I

Contact telephone number *
Total Amount £40.00

0123456789
[ Add Another Item ]-
The amount entered must be between £0.01 and £20,000.
Amount * £
40 00

Additional information

1 x Trainee
©NEP 2018
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5. Finally, please email your receipt to nwanaestheticball@gmail.com to confirm your place
*important*

A note on refunds. As this is a generic sales link the finance team have advised that refunds will not
be able to be processed by them so tickets should either be sold on to another guest or acquired
through your bank/credit card.
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